AGENDA ITEM FOR ADMINISTRATIVE MEETING () Discussion only

FROM (DEPT/ DIVISION): Veterans Services

PROGRAM: Veterans Services

SUBJECT: Reclassification of Coordinator Position.

(X) Action

I am respectfully requesting to reclassify the Veterans
Services Coordinator position.

Upon review of the current job description it has been
determined the job duties are not fully reflective of
the level of responsibility and job duties required of
the position at this time.

I am recommending the position be moved from a
Range 20 to a Range 25, which will bring this
position into alignment with other positions with
similar responsibilities and duties.

Additional cost:

Cost: approx. $15,000 annually

(X) ACTION REQUESTED:

The Veterans Services Department be allowed to
reclassify the Veterans Services Coordinator
position, effective December 1, 2021.

**Note: Request reviewed with Liaison
Commissioner, HR Director and Finance
Director prior to submission.

ATTACHMENTS:

Date: (8.20.21) Submitted By: (Kim Beck)
************For Internal Use Only************

Checkoffs:

( ) Exec. Asst.

( ) Dept. Head (copy)
( ) Human Resources (copy)
( ) Budget (copy)
( ) Fiscal

( ) Legal (copy)
( ) Other-List:

To be notified of Meeting:

Needed at Meeting:

PLEASE RETURN THIS FORM AND ATTACHMENTS TO OFFICE MANAGER

Scheduled for meeting on: December 1, 2021

Action taken:

Follow-up:




